











Registration/Payment Information

...for Workforce Development & Community Education courses at KC
Payments:

Tuition may be paid by cash, check or money order. We accept Visa, MasterCard and Discover.
There will be a $2 non-refundable convenience fee charged for credit card payments taken over
the telephone. Checks should be made payable to Kilgore College for the amount of tuition
only. Please include your driver’s license number and telephone number on your check.

Registration by Mail:

Complete the form on the page at the right. Attach your check or money order for the
appropriate amount. Do not send cash. Mail payment to the location where the course is
offered. Payment should be received at least five days prior to the beginning of the course.

Class Cancellation:

Kilgore College reserves the right to cancel any course if enroliment is insufficient. Kilgore
College will make every attempt to prevent undue hardship on students. The decision to
conduct or to cancel the class is made as soon as possible before the first day of class. This
provides every opportunity for sufficient enrollment. Students will receive a 100% refund of
tuition if the class is canceled.

Withdrawing from Class & Refunds:

To formally withdraw from a WDCE class, please contact the location where the course is
offered, either by phone or in-person during working hours. Phone numbers are listed on the
back cover of this catalog. Mailed notification will be accepted and the postmark date will be
the effective date for refunding. Refunds will be made within 4-6 weeks following the request.
To receive your refund in check form, pick up the check at the Cashier’s Office in the Devall
Student Center on the Kilgore campus. To have the refund check mailed, call (903) 983-8108

to have your address verified. If you have an active Ranger Card account, the refund will be
credited to the card account. Students will receive full 100% refund of tuition if the class is
canceled.

Refund information for non-canceled classes:

1- or 2-day classes: 100% refund less $15 matriculation fee (if requested before first class)
0% refund - on or after 1st class date

All other classes: 100% refund less $15 matriculation fee (if requested before first class)
70% refund (if requested prior to 3rd class date)
0% refund (on or after 3rd class date)
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Kilgore College WDCE Course Registration Form

Registration will be accepted only if class space is available. Payment is due at registration.

Date:

SSH#: - -

In order to help us protect your Social Secunity number, the college computer system will convert your SS# into your student ID# for your record.

Student ID #:

Name:

(Last Name) (First Name) (Middle Initial)

Mailing Address: County:

City: State: Zip:

Home Phone: ( ) - Business or Cell Phone: ( ) -

Email:

Date of Birth: / / Gender: Male Female

US Citizen: _Y _ N Ifno, what country?

Colleges and universities are asked by many, including the federal government, accrediting associations, college guides,
newspapers and our own college/university communities, to describe the racial/ethnic backgrounds of our students and
employees. In order to respond to these requests, we ask you to answer the following two questions:

1. Are you Hispanic or Latino?
(Are you a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race?)
_ Yes
—— No

2. Please select the racial category or categories with which vou most closely identify. Check as many as apply:
American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Other Pacific Islander

White
Course Name Course Number Start Date Tuition
Course Name Course Number Start Date Tuition
Course Name Course Number Start Date Tuition
Course Name Course Number Start Date Tuition

Course Name Course Number Start Date Tuition
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REGISTER TODAY!

o

REGISTER BY MAIL OR IN-PERSON

For more info, call or visit us at two convenient locations:

Kilgore College-Kilgore
1100 Broadway Blvd.

Kilgore, TX 75662
(903) 983-8661

Office Hours:
Mon-Thurs: 7:45 a.m. to 5 p.m.
Friday: 7:45 a.m. to 3:45 p.m.

Kilgore College-Longview

Hendrix Building
300 South High Street
Longview, TX 75601
(903) 753-2642

Office Hours:
Mon-Thurs: 7:45 a.m. to 6 p.m.
Friday: 7:45 a.m. to 2:30 p.m.

To register in-person:

Please call the contact person for the class that you are interested in to inquire as to where you
should register and pay for the class. Contacts are listed at the end of each course description in
this catalog.

To register by mail:

Complete the Course Registration Form on the back of this page and attach your check or
money order for the appropriate amount. DO NOT SEND CASH. Mail payment to the location
where the course is being offered. The check should be received at least five days prior to the

beginning of the course.
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