Your Name
Address
Kilgore, TX 75662
903-888-8888
JOB OBJECTIVE 
Seeking employment that would allow the opportunity to use my education, experience and skills.

EDUCATION


2001


Kilgore College, Kilgore, TX





Student Training and Re-entry Program





(12 week program to help in the transition into college)

1998 Kilgore High School, Kilgore, TX

Diploma with Emphasis on Business Detail

EMPLOYMENT


02/89 – 0689 
Cashier, Wal-Mart, Kilgore, TX

Duties included running a cash register and organizing particular areas of the store.


08/87 – 02/88
Secretary, Morton Thiokol, Inc., Marshall, TX

Duties included filing, typing, ability to run word processor, faxing documents, delivering in-house files, answering telephones.


06/86 – 07/86 
Stocker, Motor Supply Warehouse

Duties included numerically stocking auto parts on shelves in the warehouse, in addition to keeping up with inventory.

SPECIAL SKILLS

· Dependable

· Reliable

· Detail Oriented

· Quick Learner

· Problem Solver

· Organized

· Good Communication Skills

· Microsoft Word

· Excel

· Data Entry

References available upon request.
