VANKILGORE
Il &% COLLEGE

EMPHASIS EXCELLENCE % 1935 U.S. Small Business Administration

Kilgore College SBDC Hosts:
QUICKBOOKS LLEVEL, 2
ioF Business Onmers and Manaeers
(KC202193.73 0910Q)

Dates: Nov. 10, 17, 19, Dec. 1 (Tues/Thurs Nights)
Time: 6:00 - 9:00 pm

Place: KC - Longview Center Lab 105 Qu'-ckBooks

Fee: $149

Instructor: Bill Russell, Sandra H. Russell, P.C., CPA

This Updated “Hands-On” course includes Common Business/Acct. Terms; Intro to QB & QB Navigator;
Creating a new company yle; Working with lists; Establishing your QB chart of accounts; Setting up every-
thing you sell and buy (items); Tracking customers and sales through: invoicing; sales receipts; retail sales;
credit memos; and statements; Tracking vendors and expenses through: bills; bill pmt. stubs; checks; credit
memos; job cost; reconciling; and 1099s; Tracking sales taxes; Budgets and forecasts; Processing credit
card payments; Tracking sales orders and backorders; and More! Limit: 30. QB Pro 2008 & handouts pro-
vided. Prerequisite: Basic accounting principles & familiarity with computers / Windows

SBDC REGISTRATION FORM - PLEASE PRINT LEGIBLY - DUPLICATE AS NEEDED

YES! Please Register Me for iQuickBooks for Business Owners and Managerso Level 2

NOTE: All information is needed in order to register in KCis computer system.

Name SSN

Address City

County

Phone (Daytime) Email
MAIL FEE AND COMPLETED REGISTRATION FORM TO:
KILGORE COLLEGE SBDC: 911 W. Loop 281, Suite 209, Longview, TX 75604
Contact SBDC: (903) 757-5857 « 1-800-338-7232 « Fax (903) 753-7920 / Email: MNorthcutt@kilgore.edu

MAKE CHECKS PAYABLE TO KILGORE COLLEGE « Credit Card Payments Call (903) 753-2642
No Receipts Will Be Mailed - Call for Conyrmation As Needed
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