KILGORE COLLEGE (i)
Application for Employment ,

(Faculty/Administration/Professional Staff)

General Instructions: It is important that you fill out this application completely. Attach a supplementary
sheet with additional information if there is insufficient space provided below. To remain on file, this applica-
tion should be updated in twelve months. Please type or print.

I. Personal Data

Date \ Social Security No. -
Name

Last First Middle

Present Address

Street City State Zip

Phone: Home Business

Permanent Address

Type of position applying for: Are you applying for:

[ Faculty - Teaching Field: [ Ful-time position

[J Counselor [ Part-time (Explain: teach one course,

evenings, etc.)
[ Librarian

[ Either full-time or part-time
[ Administrative/Professional Staff |

Position Title If accepted, how soon would you be available for work?
[ Other

Do you have any continuing commitment or interests which would influence your employment assignment at
Kilgore College? Yes 1 No [ (If yes, explain)

Have you previously been employed by Kilgore College? Yes [ No [ (If yes, give position and date)

Do you have any relatives employed by Kilgore College or any relatives on Board of Trustees? Yes d No U
(If yes, give names, relationship)

Have you ever been convicted of a felony? Yes [ No U (if yes, explain nature of offense, fine, sentence,
etc.)




Il. Education and Training

l-jrs. Minor Area Sem. Hré

Name&loostion _Didyou graduate?
HghSchool . . | -Qyes | ¢
b Dno S s N

m.

Other Schools-(Trade, Uyes
Military, Industry, efc.) Q no

LICENSES, CERTIFICATES, & REGISTRATIONS issung. __lssed __ Bxpres .
: S o Tt TR State | Month| Year| Month | Year |  didentfication No:

RESEARCH & PUBLICATIONS (Attach separate sheet if necessary)

- FELLOWSHIPS, SCHOLARSHIPS, & PROFESSIONAL HONORS
» — i _ __ Dal_ Nameof Awarding Organization

PROFESSIONAL ORGANIZATIONS W " HighostOffco HeldDates

SHEL R T PR e s DR B Rt




lil. Employment History e

Start with your present or last position and work back Account for perlods of unemployment of one yearor
more on supplemental sheet.

Name of Firm or Organization From (Monm/“(ear) To (Month/Year)
Maywecontact? Yes O No 1 Salary: Starting $. Final $ annual [
. : S T L P ) ) Monthly D
Street Address, Phone Fulime (J ‘Parttime [ o e Hourly T_J
City & State ‘ 7 - Titie: _
Name & Title of Immediate Supervisor .Descri;ition of Duties:
Reason for Leaving
Name of Firm-or Organization _- . . . From (Month/Year) . To {Month/Year)
May we contact? Yes (1 No (J Salary: Starting $ Final $, amual [
oo Monthly D
Street Address Phone Full-ime 1 Parttime [ Hourly [:l
City & State___ : . Zip Tltle
Name & Titie of Immediate Supervisor Descrlption of Dutles
Reason for Leaving
Name of Firm or Organization From (Month/Year) _ To (Month/Year)
' . i if ' Annual
May we contact? Yes [ No [J Salary: Starting §$ Final $ anval (]
’ : Monthly D
Street Address, Phone Full-ime O Pattme Hourly D
City & State Zip - Title:
Name & Title of immediate Supervisor . Description of Duties:
Reason for Leaving
Name of Firm or Organization __ From (Month/Year)__ To (Month/Year),
May we contact? Yes (1 No [ Salary: Starting $ Final $__ annual [
Monthly D
Street Address, Phone S Full-ime ([ Part-ime [ Hourly I:] ’
City & State Zip o Title:
Name & Title of Im@ediate Supervisor - Description of Duties:

Reason for Leaving




IV. Military Experience
Military Service? Yes [0 No O  Period of Service: From To Rank

Branch of Service

Special Military Training Received/ M.O.S.

Member of Reserves: Yes 0 No O Active O Inactive 1l

V. References .
List four references other than employers or relatives who have knowledge of your character, personality, abilities, etc. If
possible, at least two of the references should reside in the East Texas area.

Full Name Business or Home Address Phone Occupation

VI. Other information
Describe other qualifications you possess which might enhance your application.

| certify that the statements made by me in this application are true, complete, and correct to the best of my knowledge. |
ynqerstand that false statements herein are sufficient grounds for rejection of this application or for dismissal from the
institution's service.

Send application to Signed:

KILGORE COLLEGE Date:

Office of Human Resources

1100 Broadway/Kilgore, TX 75662-3299 accordancn i Ths Vi G Pghis Ack o e and
Telephone: (903) 983-8103 priiodont gyt i o

Act of 1967, KILGORE COLLEGE does not discrimi-
nate againstemployees or applicants because of race,
color, creed, national origin, religion, marital status,
sex, disabliity, or age.



APPLICANT CHARACTERSTIC SURVEY

‘The information requested below will be used for Equal Opportunity/Affirmative Action record keeping and
study purposes. It will not be retained as part of your application, but will be maintained in separate files only.

- Your voluntary cooperation is appreciated.

What is Your Race/Ethnic
Category? (Check One)

1._____ White, Non Hispanic
2.____ Black, Non Hispanic
3.___ Hispanic |
4.____ Asian/Pacific Islander
5

. American Indian/Alaskan

Native

6. Foreign National

7. Other
What Is Your Sex?
1. Male

2. Female
Marital Status?
1. Single
2. Married
3.____ Separated
4. Divorced
5. Widowed
Date

(Pink) Professional
(Yellow) Classified

0 N o W»m A

How Did Ybu Learn
About This Job?

(Check All Applicable)

1. ____ Making Application but not
aware of specific job opening

2. _____ Friend/Relative

3. ___ Texas Employment
Commission

. — Professional Publication

. — Job Posting/Announcement
- — Newspaper

. Placement Office

—— Other

Name of other person or agency who
informed you of the job opportunity

Are You a Veteran?
1. Yes
2. No

6

. 7. Masters Degree
8
9

What is Your Educational
Level? (Check One)

1. Less than High School

2. High School
Graduate/GED

3.____ Vocational/Technical

or Business School

4. Associate Degree

5. College, less than
BA/BS

. Bachelors Degree

Do You Have a Disability?
1._ No

2. Yes-See Below

Explain:




DATE: January 1, 1996

TO: Applicants for Teaching Positions
at Kilgore College
FROM: Michael W. Jenkins

SUBJECT:  Required Academic Qualifications for Faculty

This memorandum will provide basic information about the required academic preparation of faculty
at Kilgore College. Faculty who teach courses in the arts and sciences, (i.e., courses which are
baccalaureate degree oriented) must have completed at least 18 graduate hours in their teaching field
and possess a master’s degree. Faculty who teach occupational courses (i.e., vocational, technical,
health occupations, etc.) which lead to employment after one semester, one year, or two years of
study, should hold an associate’s, bachelor’s, or master’s degree, depending upon the particular
program at Kilgore College, and have significant experience in business or industry.

ACADEMIC PROGRAMS

Kilgore College is accredited by the Commission on Colleges of the Southern Association of
Colleges and Schools. This regional accrediting body clearly spells out the required minimum
academic credentials for faculty. Additional credentials may and generally are required by the Board
of Trustees of Kilgore College and the Coordinating Board of the Texas College and University
System. The Commission on Colleges in its Criteria for Accreditation states the following:

In an associate degree program, full-time and part-time faculty members teaching
credit courses in the following areas: humanities/fine arts; social/behavioral sciences;
and natural sciences/mathematics must have completed at least 18 graduate semester
hours in the teaching discipline and hold at least a master’s degree, or hold the
minimum of a master’s degree with a major in the teaching discipline.

In order to meet the above requirement, the following teaching fields have been identified at Kilgore
College:

H iti 1 Fine A
. Art . Foreign Languages (French, German, Spanish)
. Art/Commercial . History

. Anthropology . Music

. Dance . Philosophy

. English (including literature) e Theatre



Required Academic Qualifications

Page 2

Natural Sci 1 matl .

. Agriculture . Geology

. Biological Sciences : . Mathematics
. Chemistry ‘ e Physics

. Engineering

Social and Behavioral Sci

. Criminal Justice . Psychology
. Geography . Sociology

. Journalism . Speech

. Political Science

Busi \ dministrati

. Accounting . Computer Science
. Business Administration . Economics

(Includes management, finance,
marketing, business law, etc.)

Education

. Health Education

Physical Education

Strong preference will be given to applicants who have more than one teaching field. Examples of
combinations might include English and reading, history and government, sociology and
psychology, accounting and economics, theatre and speech, and mathematics and chemistry. One
should remember, however, that 18 graduate semester hours are required in each field. A word of
caution about “education courses” is necessary. These courses, while they contribute to one
becoming a good teacher by addressing teaching methodology, will not satisfy the requirement for
18 graduate hours in the teaching field.

OCCUPATIONAL PROGRAMS

Faculty who teach in office administration, computer science, mid-management, fashion
merchandising, early childhood professions, and associate degree nursing are required to hold a
master’s degree with a concentration in the teaching field or a closely related field. Those who teach
in the technical fields of occupational education are required to hold at least a bachelor’s degree
while faculty who teach in the more hands-on vocational programs should possess an associate’s
degree. All faculty who teach in occupational education must have at least three years work







