ADJUNCT INSTRUCTOR

Instructional Visitation Appraisal
1.
The date and time for the Instructional Visitation is to be established by the instructor and supervisor.

2.
Part I is to be filled out by the instructor and given to the supervisor prior to the class visit.

3.
A follow-up conference to evaluate strengths, weaknesses, and directions for future growth will be 

held within a reasonable time after the visit.

4.
Part III may be completed by the instructor after reviewing the comments and/or discussing the class 

visitation with the supervisor.
5.
Signatures are to be added after completion of Parts I - V and the follow-up conference.

Name_________________________________________   Division____________________________________

Location______________________________________
    Course_____________________________________

PART I: CLASS SESSION/LEARNING EXPERIENCE DESCRIPTION
1.
Briefly describe your objectives for this class session and their relationship to the overall course.

2.
Identify the method(s) of instruction to achieve these objectives.


_____Lecture


_____Laboratory


_____Seminar


_____Discussion


_____Demonstration

_____Team Teaching

(identify other instructors)

_____Team-building or collaborative activity

_____Simulation/role playing

_____Performance

_____Instructional Television (video)

_____Instructional Television (interactive)

_____Other (identify)

     3.
How will the students participate?


[image: image1]
PART II: CLASS SESSION: REVIEW
A. Effective

B. Needs Improvement

C. No Opportunity to Observe


	A. COMMUNICATION AND DELIVERY OF INSTRUCTION
	A
	B
	C

	1.  Instructor was prepared
	
	
	

	2.  Clarity of today’s objectives
	
	
	

	3.  Exhibited command of course content/subject matter
	
	
	

	4.  Explained, emphasized and/or summarized important points
	
	
	

	5.  Encouraged relevant student questions or involvement in class discussion or     activities
	
	
	

	6.  Used class time efficiently
	
	
	

	7.  Demonstrated appropriate, effective, and safe use of supplies and equipment
	
	
	

	8.  Exhibited proper use of English language or appropriate foreign language, including vocabulary and grammar
	
	
	

	9.  Demonstrated appropriate communication skills (e.g. eye contact, listening skills, etc.)
	
	
	


 COMMENTS:
	B.  INTERACTION WITH STUDENTS

	1.  Exhibited enthusiasm and confidence
	
	
	

	2.  Demonstrated respect for students
	
	
	

	3.  Interacted with students in a positive and courteous manner
	
	
	

	4.  Accepted/followed student viewpoints different from own when appropriate
	
	
	

	5.  Responded to students and appeared to have concern for student understanding
	
	
	


 COMMENTS:
	C.  SUPPORT MATERIALS

	Support materials (media, manuals, equipment) were appropriately and effectively utilized
	
	
	


 COMMENTS:
PART III: CLASS VISIT APPRAISAL
1.
    Supervisor Comments/Suggestions:

2.
Instructor comments:

PART IV:  STUDENT SURVEY OF INSTRUCTOR
Comments:
PART V:  OVERALL EVALUATION OF SEMESTER’S PERFORMANCE
______   Effective


______ * Needs improvement

1.
Supervisor’s Comments: 
(* Required)

2 
Instructor’s Comments:

DATE OF FOLLOW-UP CONFERENCE: ____________________

_______________________________________

_______________________________________

Supervisor



Date


Instructor



Date
_______________________________________




Division Dean



Date
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